Instructions for Completing
BART Inventory/Cost Estimate Submittal Forms
using Microsoft Excel 2010

By default, Excel 2010 saves data in a format thas incompatible with both the macros used in the
BART spreadsheets, and the NJDEP Online website. Fowing are instructions to change the
default settings so that the file is saved in a cquatible format. It is very important that these steps
are followed before clicking on the “Prep Spreadshet for Submittal” button in the last tab of the
spreadsheet. Failure to do so will more than likelycause a loss of data! Therefore, NJDEP
recommends following these steps prior to enteringny vehicle data. You will only need to follow
these steps once per spreadsheet.

1) Close any open Excel documents
2) Download the BART spreadsheet from the DEP websi
3) Open the spreadsheet with Excel 2010.

4) You will notice a Security Warning directly alColumn A (see screenshot, below). Click on the
‘Enable Editing’ button.
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5) You will notice a second Security Warning difgetbove Column A (see screenshot, below). Click
ent button.
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6) Click on the greerFile’ button located in the top left corner of the safeheet.
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7)The screen found below after clicking on thelos ‘File’ tab
Click on the Save Asbutton.
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Information about BART_Submittal_Spreadsheet

Spreadsheetals

Compatibility Mode

Some new features are disabled to prevent problems when working with
previous versions of Office. Converting this file will enzble these features, but
may result in layout changes.

Permissions
3 The structure of the workbook has bien locked to prevent unwanted
changes, such as moving, deleting, or adding sheets.

/€3 One or more sheets in this workbook have been locked to prevent unwanted
changes to the data.
Instnuctions Unprotect
Inventory and Cost Estimate. Unprotect
Emissions Unprotect
Validate & Prepare to Submit Unpratect

Prepare for Sharing

Before sharing this file, be aware that it contains:
Document propesties, printer path, author's name and related dates
Hidden rows and hidden columns
Content that cannot be checked for accessibility issues because of the
current file type

Versions
] There are no previous versions of this file.

Properties v

Size 139MB

Title BART Submitta Spreadsheet
Tags ¢

Categories Add

Related Dates
Last Modified 6/9/2010 1235 PM
4/19/2007 11:40 AM

3/5/2008 11:16 AM

Created

Last Printed

Related Pzaple
Author

Last Madified By

MIDEP

Related Documents
«m OpeN File Location

Show All Properties

——

8) Open the ‘Save as Type’ pull-down menu and select ‘Excel 97-2003 Workbook’.
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9) You may see the following window appear wheeratiting to save the spreadsheet or perform other
actions. Ensure that the box next @heck compatibility when saving this workbooK is checked,
and then click th€ontinue button.
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The following features in this workbook are not supported by earlier
versions of Excel, These features may be lost or dearaded when you save
this workbook in the currently selected file format, Click Continue to save
the workbook anyway. To keep all of your features, dick Cancel and then
save the file in one of the new file formats.
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10) You can now use the spreadsheet for data entry. You will only need to follow these steps
once per spreadsheet.



